ENG 201 TECHNICAL REPORT WRITING
CLASS WORK 2

You are the campus doctor at Yanbu Industrial College, Yanbu Al Sinaiyah, Saudi Arabia. One of the associate degree students named Abdurrahman Yahya slipped and fell in the front lobby of ACX building when he was going back to his class after break time. 
[bookmark: _GoBack]You being the campus doctor took care of this student and his injury. Write an incident report to the supervisor of the campus safety committee describing the incident you took care of and the result of the mishap. Include suggestions about how similar situation might be avoided in future. Include details from the table given below. Use memo format.
	                              Details
	                                Information

	Date and time of accident
	January 25, 2018       11 15 AM

	Place of accident
	Yanbu Industrial College, Front lobby in ACX building

	Type of accident
	Slipped and fell down striking head and losing consciousness

	Person(s) involved
	An associate degree student named Abdurrahman Yahya

	Witness(es)
	Other students named Faisal Saleh and Ali Mohammed

	Injuries
	Received a cut on the head

	Damage to property
	No damage

	Cause of accident
	Wet floor

	Action taken
	Campus doctor attended the case

	Preventive action
	Warning signs alerting wet floor



